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1 O01mue moJIoKeHHs

1.1 Tlonoxenue 06 UCIIONB30BAHNN 3IIEKTPOHHOM umbpomi noamuck B HAO
«KasHUTY umenn K.M.Carmaesa» (manee — [TonoxxeHue) peryaupyer MOpsoK
NpUMEHEeHHs JJICKTPOHHBIX AdPOBBIX MONNHCEH B CHCTEME JIEKTPOHHCTO
JAOKyMEHT0000pOoTa HAO «KazHHUTY wumMeHH K.W.CarnaeBay (manee —
KasHUTY/YHHBEPCHTET). |

1.2 TpeGoBaHusi HaCTOSAILICTO [TonoKeHHA pPACIpOCTPAHSIOTCA Ha BCEX
COTPYIHHUKOB Y HUBEPCUTCTA, B3aMMOIEHCTBYIONMX  TIpd  MPEACTaBICHUM
HHOOPMALK B DIEKTPOHHOM BHIC H MCIIONIB3YIOIIUX JJEKTPOHHYTO uubpoBYyIO
IOTIHCh.

13 Tlomoxende paspaboTaHo B COOTBETCTBAH € HOpPMAaTHBHBIMH
JOKyMEHTaMH:

— Tloctanosienue IIpaBUTENBCTBA PecnyOnuku Kazaxcran OT 31 oxtadps
2018 roma Ne 703 «O6 yTBEepXICHUU [paBun JOKYyMEHTUPOBAHHA, yIpaBJICHUS]
JOKYMeHTalyeil ¥ WCIIONB30BaHud CHCTEM 3IIEKTPOHHOTO JOKyMeHTOO0OpOTa B
rOCYaPCTBCHHBIX X HETOCY AAPCTBEHHbIX OpraHu3alusaX»; |

_ 3akon PecmyOmmku Kasaxcrad «O6 JIeKTPOHHOM JOKYMEHTE H
3JIEKTPOHHOM LEPPOBOM HOAMHCID OT 07.01.2003 r. Ne 370;

— 3axon PecrmyOnuku KasaxcTa «O6 uHbopMaTH3alUKW» 0T 24 Hos16ps 2015
romga Ne 418-V 3PK;

— Ipyrhe  HOPMATHBHO-TIDABOBBIC  aKTbI B cq)ep‘e AJIEKTPOHHOTO
JIOKyMEHTO000pOTa.

2 TepMmuHBI, oNpeaeSeHA A, cOKpaleHusi

2.1 Cucrema 3J1€KTPOHHOIO OKyMeHT0060poTa (CHJI) — cucrema obMeHa
SIEKTPOHHBIMU ~ JOKYyMEHTaMH, —OTHOIICHMA MeXIy y4acTHHKAMH KOTOPO#
peryaupyroTCs HOPMaTHBHBEIMA [IPaBOBBIMH aKTaMH Pecny6miku Kazaxcras

2.2 DJIeKTPOHHbIH JOKYMEHT (3) — DOKyMEHT, B KOTOPOM uHOpMALIUS
npeAcTaBieHa B 3NeKTpOHHO-IMDPoBOH  popme U yoCTOBEpEHa TOCPE/ICTBOM
3JIEKTPOHHOMN IE(PPOBOH MOAIHUCH. |

2.3 DnexTponHass uudposas NOANUCEH (3Ill) - wundopmaui B
31eKTpoHHOH opme (mabop DNEKTPOHHBIX 1A POBBIX 0$MBOJIOB), KoTopas
nprcoefuHeHa K apyroit uHGOpManuHu B 3eKTpOHHON (opme (IO AMUCHIBACMBIH
JOKYMEHT), TIOATBEPXKAAoLIasi JOCTOBEPHOCT  ITOLIHUCEIBACMOLO 9IEKTPOBHOTO
JOKyMeHTa, HEHU3MEHHOCTh €TO cofepXarisi W IPUHAUIKHOCTD MOJTIHCH
BJIAJISIIBITY.

2 4 Kmou DI (3akpeiThbiii KJI04) — YHHKaJbHas OCIeJOBATEIBHOCTD
CHMBOJIOB, TIpelHa3HadeHHas i1 CO3MAHMA >EKTPOHHOM M(POBOH TOAMHCH.
3aKphITHIA KIHOY XPAHHUTCS Ha KIFOUEBOM HOCHTeJIe W 3aiIMIleH MapojeMm, KOTOPBIT
W3BeCTEH TONBKO BJIAJEIbILY. ‘

LYTBepxcneHo pemeHueM [IpaBeHns KasHUTY or « & » _f ? 2020 r., mpOTOKOII Nséﬁp




I1 029 — 06-01-01.3.01 — 2020 ~ Pepakmas Nel oT « (ﬂ, » 0:) 2020 r. Crpanuna 5 u3 8 J

2.5 Kmou mnposepkn JLII (OTKpBITBHIA KJIOY) — UHPPOBOH KOXA, ¢
OMOIIBI0 KOTOPOTO  OCYIIECTBIACTCA uneHTHuKanys  BraaCbUa OLII u
yIOCTOBEPAETCA (akT OTCYTCTBHUS 3MeHeHHi B JOKyMEHTE MOCTIe MOATTMCAHHA.

2.6 Ceprudukar  KI04Ya  NPOBEPKH SII  (perucTpauHOHHOE
CBHIETEJIBLCTBO) — JOKyMEHT Ha OyMaXKHOM HOCHTE]IE MK SNIEKTPOHHBIA JOKYMEHT,
peinaBaemsiii HYL PK, TIOATBEPIKIAIOIIMH TPHHAICKHOCTD K042 MPOBEPKH BLIT
paanenbily ceprumkara. B cocras cepridUKaTa  BXOMAT: YHUKAJIbH5IH
pErvuCTpalOHHbI HOMED, PEKBU3UTEI YI0CTOBEPSIOLIEro LeHTpa (HYL PK), cpoxk
neticteus ceptudukara, ®HO Bragensa.

2.7 HYI[ PK - HamuoHaIbHbIH YIOCTOBEPSAIOUIHA LEHTP PecniyOnuxu
Kasaxcran, OOCIyXHBalOIWi y4acTHHUKOB «OTEKTPOHHOTO  TIPaBUTENLCTBAY,
rocyAapcTBEHHBIX W HEToCyIapCTBEHHbIX HMH(QOPMALHOHHBIX CHCTEM.

2.8 Buageeln perncTpalHOHHOr0 CBHAETEJILCTBA — | dusnUecKoe HIH
FOpI/IMGECKOe JIUIO, Ha MMA KOTOPOrO BBIAAHO pErMCTPaliOHHOE CBUIETEIBCTRO,
IIPaBOMEPHO BIIAJIEIOMIEe 3aKPBITHIM KJIOYOM, ~COOTBETCTBYIQIIUM OTKPBITOMY
KITIOUY, yKa3aHHOMY B PeTMCTPaliOHHOM CBUIETEIBCTBE.

2.9 KommpomeTanusi Kjfo4a — yTpara J0BEpHi K TOMY, *ITO HCIIOIB3yEMBIC
KToud  obecreunBaloT  0e30macHOCTb undopmarun. K coObITuAM, CBA3AHHBIM
C KOMIIpOMeTalue  KIHOYeH,  OTHOCATCH, BKJIIOYas, HO HE OrpaHU4IUBasiCh,
ClIeIyIOIIHe:!

— moTepsi KITIOUEBBIX HOCHTENEH;

— yBOJIbHEHHE COTPYIHHKOB, HMCBIINX JOCTYII K KIFO4eBOH MH(QOPMALIK;

— HapyllleHHe NpaByIl XpaHCHUA 1 YHHMTOXKeHHA (TOC/e OKOHYAHHS CPOKa
neiicTBYS) 3aKPHITOTO KIII04a;

— BO3HWKHOBEHUE MOJO3PEHNUH Ha yTEIKY HH(GOPMALIHH WK €€ HCKaXCHHE

B crcTeMe KOH(UISHIIHATbHON CBA3H.

2.10 TMpocraa OO - xoMOMHAIMSl W3 JIOTHHAa K Tapoid,
MOATBEpIKAAIOIIas, 4To SNIEKTPOHHBIA JIOKyMEHT ~CO3/aH W/wid  OTIIpaBiieH
KOHKPETHBIM JIMLIOM. Kmou mnpocroii OIIl NpUMEHACTCH B COOTBETCTBHM C
TIpaBWiaMH, YCTaHOBJICHHBIMH omepaTopamMmu ucronpzyemoit COJL,

3 Mcnoanszosanue JIII B 1edTeIbHOCTH KasHUTY

3.1 Cnmcox paGOTHHKOB YHHBEPCUTETA, MMEIOINUX TpaBo IMOAMMCAHNA
3MEKTPOHHBIX JOKYMEHTOB, yTBEPKIACTCA npukasoM Pexropa YHHBEPCHUTETA. B
9TOM TpHKa3e MOXET 6HITH OIpENEleHo JOJDKHOCTHOE JIHLO, HaJeJICHHOE
[IOMHOMOYMAMH UISl TTOATBEPKIACHUS 3aiBOK COTPYIHUKOB B JIMYHOM KaOuHETE
PexTopa.

3.2 PaGoTHMK YHHUBEPCHUTETA, MONy4HBIIMA paBo MOAIMCH 3IeKTPOHHBIX
JIOKYMEHTOB, JIOJDKCH B YCTaHOBIICHHOM TIOpsiiKe ITIONy9UTh PErHCTPALMOHHOS
ceunerenscrso HYLL PK B craTyce coTpyiHIKA 0P IIIECKOTO JIALIA.

3.3 DIII ucnoap3yeTes [OIDKHOCTHBIMH  JIAIIaMU  JULA BU3HPOBAHUS,
HOAMUCAHUA  IPUKa30B, pacriopsDKeHUH, ~ AOKYMEHTOB, HamnpaBlsieMbIX B

LYTBepqueHo pewenneM [IpapieHus KasHUTY ot « @’ » é)j 2020 r., mpoTokon Ne Qj?ﬁ &
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BBIIECTOAIME TOCYAAapCTBCHHBIE OpraHbl, a TaKKe (QUHAHCOBBIX W JPYrHX
JIOKYMEHTOB, KOTOpbIe MOTYT OBITh TOAIKCAHbI SIII cornacHo TPeOOBAHHIAM
COOTBETCTBYIOLIUX GH3HEC-TIPOLIECCOB.

3.4 Tlogmucanue [OKYMEHTOB C IIOMOIIBIO OUII npoussBoguTcs B
COOTBETCTBHMH C MHCTPYKIVSIMH, COAEPXKAIMMHUCA B HCIIONIB3YEMOM B Y HUBEPCUTETE
CoOA.

3.5 VudopManms B 3IEKTPOHHOH (opme, NMOAIHMCAHHAT DI, mpu3Haercs
SJIEKTPOHHBIM HOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)XHOM HOCHUTEIC,
[IOIHCAHHOMY COOCTBEHHODYYHOH MOIHMCHIO, M MOXCT HNPUMEHATECA B JTFOOBIX
IPABOOTHOLICHMSAX B  COOTBETCTBHH C HefCTBYIOIIMM  33KOHOJATENIECTBOM
Pecny0Onuxu KazaxcraH.

3.6 JUisi IOANHMCAHHS BHYTPEHHHX JIOKyMEHTOB, TaKMX Kak ciryxeOnbie
3AIICKH, 3aSBKA M Jp., MOTYT OBITh HCIOIB30BAHbBI POCTHIC (BayTpennue) OLILL,
dopMupyeMbie  BCTPOSHHBIM B peiicteyromgyto  COJl  MexaHH3MOM,  €ClIHA
ucnons3yemas CDJI pacronaraeT Takoi BO3MOXHOCTEIO. JIOKyMEHTBI, TIOIIIUCAHHBIE
puyTpennumu OIII, He OyoyT HMETH FOPUANIECKON 3HAYMMOCTH JIIs BHEIIHKX
OpraHU3alUH.

4 OTBeTCTBEHHOCTH

4.1 Bnanener cepTuguKaTa Kro4a MPOBEPKU LT (Bnanener DLIIT) obs3aH:

— TIpeOCTaBIATh yAOCTOBEPAIOIIEMY EHTPY JIOCTOBEPHYIO HHYOPMALHIO;

— [I0JIB30BATHCS 3aKPHITHIM KIIOUOM, COOTBETCTBYIOIIMM OTKPLITOMY KITFOYY,
YKa3aHHOMY B PETHCTPALMOHHOM CBUAETEILCTES;

— IPUHAMATH MePHI JUIA 3alldThl NPUHAUISKAIIETO eMy 3aKpBITOTO KiIio4a
SI[I oT HEMPABOMEPHOTO JAOCTYNa M UCHONB30BAHMA, a TAKKE XPaHUTh OTKPBITHIE
KJTIOUH B IIOPAKE, yCTAHOBICHHOM 3aKOHOAATEILCTBOM Pecny6muxu Kasaxcran;

— HeMemIeHHO TpeOoBaTh MPUOCTAHOBICHUA feficTBusl cepTH(MKATa KII0Ya
nposepkr  OLJI  mpy HAIWIUHA OCHOBaHHil  @ojarath,  YTO IIPOM30MLIa
KOMIIpOMETalus KIIF04a;

— ob6HOBIATH cepruHKaT KiIOYa  TPOBEPKH DIIT B COOTBETCTBUU
C YCTAaHOBIICHHBIM PETIaMEHTOM;

_ cobmomaTh  KOH(MICHIMATLHOCTh — HH(pOpMALNH, cojepxkaruencs B
OMUCHIBAEMBIX JOKYMEHTaX.

4.2 Bragener| cepTu(HKaTa Kiro4a IpOBEPKH DLIT He UMeeT MpaBo:

_  oTka3aThcd OT HAJIOKEHHOW Ha JOKYMEHT ITOJUINCH,

—  HCHOIB30BaTh CKOMIIPOMETHPOBAHHBIH KIIOY.

4.3 Bnanenen DL 1 umeeT npaso:

— [IOMUCHIBATH 3JIEKTPOHHbIE NOKYMEHTEHI ceoeit DIIII B COOTBETCTBAM C
HaJieJICHHLIMU TTOJIHOMOYUAMH;

— mepezaTh MO JOBEPEHHOCTH IPABO ycrone3oanus DL apyromy smity,
OIIHAKO 3TO He 0CBOOOXK/IAET ero OT OTBETCTBEHHOCTH 32 ncrnonszopanne OLIL

VTeepkaeHO pemenueM I1paBnenus KasHUTYVY or « Q/ » p@ 2020 r., npoTokoa Ne ﬂ” T
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4.4 B cinyvae HeCaHKIIIOHUPOBaHHOIO pcnonp3osanug DL oTBETCTBEHHOCTE
[IOCJIeCTBHS TAKOTO HCIOIb30BaHHA BO3JIaracTcs Ha JHIO,

33 HeIPaBOMEPHBIC
ue uyxoi DI u Ha BraAeapIA SOLIL

COBEpIIMBIICE HCIIOJIB30BAH

TVY oT « Q/ » ﬂﬂ 2020 r., npoTokon Ne éiﬁ \

TYTBCP}KJE Ho petexrem [1paBneHis KasHH
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